
Guidelines 

Introduction 
Serving as an extraordinary minister of communion is much more than simply 
distributing the Most Blessed Sacrament.  It can be a powerfully prayerful 
experience for you – one that you share with the entire assembly.  The key to 
effectively serving at the altar is a deep reverence for the Most Blessed 
Sacrament. 
  
Spend some time in prayer and contemplation during the week before you will be 
serving.  You may wish to visit the church for some time before the Blessed 
Sacrament.  Remember to pray for our parish and especially for those who rely on 
extraordinary ministers of communion in order to be joined to our community. 
  
  
When You Arrive At Church 
Please be at church 10 minutes before Mass begins.  Check off your name on the 
schedule in the sacristy.  Note your assignment and the location from which you 
will distribute the Hosts or the Cup.  Be sure to check with the sacristan or 
Presider to see if your assistance in preparing for Mass is required.  
  
A prayer will be said with the Presider five minutes prior to Mass. 
  
Please wash your hands
   before and after Mass. 
Procedures for Mass 
Extraordinary ministers may be seated with their families in the assembly.  
  
When the Presider has received from the Cup and replaced it on the altar, the 
extraordinary ministers should make their way to the left side of the sanctuary.  
  
While they are doing so, the Presider may communicate the music ministers 
and/or the altar servers. 
  
Extraordinary ministers should line up along the left side of the sanctuary in 
numerical order with the two ministers of the Cup closest to the mechanical room 
door.  Please be sure to stand as close to the step as possible. 
  
The Presider and/or the Deacon will administer Holy Communion to each of the 
extraordinary ministers and then entrust them with a ciborium or cup.  As each 
extraordinary minister receives a sacred vessel, they are to move to their assigned 
places in the church for the distribution of Holy Communion.  Remember that 
while the Most Blessed Sacrament is in your care, you must show the strictest 
reverence.  You are actually processing to and from the place of distribution and 
must take care to protect the Most Blessed Sacrament. 



  
When distributing the Host, please announce:  “The Body of Christ.”  Await the 
communicant’s “Amen” and then place the Host on their tongue or in their 
hand.  When a person receives in the hand, be sure that they consume the Host – 
if they do not, discretely ask them to do so even if this requires you to leave your 
station. 
  
When distributing the Cup, please announce:  “The Blood of Christ.”  Await the 
communicant’s “Amen” and the present the cup to them in a way that enables 
them to grasp the cup.  Small children and some adults may require that you 
continue to hold the Cup.  After the Cup has been returned to you, wipe the 
inside and outside lip of the Cup and turn the cup – one-eighth turn. 
  
In both cases – it is NEVER PERMITTED to address the communicant by name for 
any reason and under any circumstances.  They are receiving Christ, not your 
greeting. 
  
If you are asked to take Holy Communion to a person in the assembly that cannot 
walk to the altar be sure to do so reverently.  The Cup should likewise be offered 
those who receive Holy Communion in their place. 
  
When you have completed the distribution of Holy Communion in your assigned 
section, please check to see if assistance is required in another section.  If 
assistance is required at the center aisle, please stand adjacent to the first pew – 
so that people can see that you are available. 
  
Ciboria containing the Holy Eucharist and Cups containing the Precious Blood are 
to be returned to the corporal (the small, square white cloth on the altar).  
  
Empty ciboria and cups are likewise to be placed on the corporal at the altar.  Do 
not stuff the purificator into the cup
  . 
In the case of a mishap – please remain calm.  Be gracious to the communicant.  If 
a host falls to floor, pick it up.  If possible, consume the Host.  If that is not 
possible, place the Host in your hand and continue distributing the Blessed 
Sacrament.  Return the Host to the altar and inform the Presider that it fell to the 
floor.  If the Precious Blood is spilled, cover the spot, if possible with a 
cloth.  Move so that the spot will not be in a traffic pattern.  When you have 
finished distributing the Precious Blood place the purificator or a corporal on the 
spot and inform the presider.  After Mass, assist the presider in cleaning the area 
with water that is then poured into the sacrarium.  
  
In accord with 2006 directives from the Holy See, all ciboria and cups are to be 
purified by a priest or deacon.  In some circumstances the presider may purify 
vessels at the credence table and ask an Extraordinary Minister to assist in drying 
the vessels.  



  
Extraordinary ministers who have distributed the Precious Body are to purify their 
hands in the ablution cup found at the rear of the sanctuary and then return to 
their place in the assembly. If the presider or deacon is placing the Most Blessed 
Sacrament into the tabernacle, all are to stop and join him in reverencing. 
  
Purification of Vessels 
In accord with the 2006 directives of the Holy See, this is to be done by a priest or 
deacon.  For your information, the process is described.  On occasion, sacristans 
and Extraordinary Ministers may wish to complete a second washing. 
  
A small amount of water is to be placed into the ciboria and swirled around to 
catch any particles of the Blessed Sacrament.  The water is to be poured into the 
ciboria and swirled before being consumed by a minister. 
  
This may be done a second time if necessary. 
  
After the sacred vessels have been purified, they may be washed with hot water 
in the sacrarium.  They are then dried with a purificator and returned to the 
counter or storage cabinet.  If soapy water is required – it should follow this action 
and is to be disposed of in theNORMAL sink drain, not the sacrarium. 
  
Soiled purificators are to be placed in the basket inside the vesting closet. 
  
It is never permitted to dilute and dispose of the Sacred Species – they are always 
to be consumed. 
  
When washing the Cups, please note that the outside rim must be washed with hot 
water in order to remove lipstick and/or chapstick. 
  
Remember to be reverent and avoid conversation while undertaking the 
purification of the sacred vessels. 
  
If you have any questions or concerns, please ask! 
  
Taking Holy Communion to the Sick 
Extraordinary ministers of Holy Communion are expected to participate in 
ministering to the sick and homebound of the parish. 
  
After the Prayer After Communion, the Presider or Deacon will present the pyxes 
to the extraordinary ministers and give them a blessing.  Extraordinary ministers 
are to go forth from the celebration of Mass and bring the Most Blessed Sacrament 
directly to the sick person.  If you cannot go directly to the sick person, then you 
are to request the Most Blessed Sacrament at a time when you are able to go. 
  



The service used for the sick is relatively simple as it follows the outline of the 
Mass (without the Eucharistic Prayer) and may contain some or all of the 
following: 
  

-          Hymn 
-          Greeting (In the name of the Father…) 
-          Call to Penance 

  o        Lord Have Mercy 
  o        Act of Contrition 

-          Gloria (in accord with season) 
-          Opening Prayer from the Missalette 
-          Reading 
-          Response 
-          Gospel 
-          General Intercessions 
-          Creed 
-          Our Father 

-          “This is the Lamb of God who takes away the sins of the world, 
                   happy are those who are called to his table.” 
-          “O Lord, I am not worthy to receive you, 
                   but only say the word and I shall be healed.” 

-          Moment of Silent Reflection 
-          Anthem to Our Lady 

  o        Hail Mary 
  o        Hail Holy Queen 
  o        Other Marian Prayer 

-          Prayer After Communion 
-          Blessing:  “May the Lord bless you and protect you in the name of 

the Father…” 
-          Closing Hymn 

  
Please be sure to record your visit to a sick or homebound person in the binder 
found in the sacristy.  If the sick or homebound person requests or requires a visit 
from a priest because of infirmity or a scheduled hospital visit, please contact the 
rectory. 
  
All extraordinary ministers have or will be formed into teams and assigned to one 
sick or homebound parishioner.  The lead extraordinary minister will be the 
primary visitor of the sick or homebound parishioner.  The other team members 
are expected to pray for the sick parishioner; to do acts of kindness and charity 
for the sick parishioner; and may be called upon to bring Holy Communion when 
the team leader is unavailable or sick him or herself. 
  
Points to Remember 
The work of extraordinary ministers of Holy Communion is integral to the 
assembly’s participation in the Sacred Liturgy.  If you are not able to be present or 



on time for a particular assignment please arrange a substitute as early as possible 
so that he or she may be prepared to serve at Mass. 
  
Please be aware that extraordinary ministers of Holy Communion and others who 
serve the Liturgy set an example for the assembly.  Appropriate dress is required 
as an outward sign of the dignity of their call to serve at the Lord’s Table. 
  
Your cooperation is requested for Holy Days of Obligation.  Often, there is a sign 
up sheet in the sacristy prior to the holy day and/or celebration.  If you are 
available to serve, please sign up.  Your volunteering to serve on these additional 
days as well as on weekdays is greatly appreciated. 
  

Prayer 
Gracious Lord, 

you nourish me with the body and blood of your Son, 
that I might have eternal life. 

I ask your blessing. 
May I faithfully give the bread of heaven 

and the cup of salvation to your holy people. 
May these saving mysteries lead me 

to the joys of eternal life, through Christ our Lord.  Amen. 
 


